
 

APPLICATION FOR EMPLOYMENT 
 
Audubon Society of Portland is committed to the equality of opportunity for all. Tolerance and camaraderie with 
one another is expected. The Audubon Society of Portland is an equal opportunity organization that does not 
discriminate on the basis of race, religion, color, sex, marital status, familial status, national origin, age, mental or 
physical disability, sexual orientation, gender identity, or source of income.  
 

Please complete all portions of the application. We will not accept incomplete applications. 
 

Position Applied For:  ____________________________ Date:  ________________ 
 

Name (in full):  __________________________________________________________ 
Address (in full):  ________________________________________________________ 
Phone Number:  ___________________ Social Security Number:  ______________  
Email address: ___________________________________________________________ 
 

If hired you will be required to submit identification in accordance with Immigration and Naturalization 
requirements. 
 

Please answer the following: 
 

1. Have you ever filed an application with Audubon Society of Portland before?  
 Yes     No  If yes, give date(s):    ___________________________________ 

 

2. Have you ever been employed by Audubon Society of Portland before?  
 Yes     No  If yes, give date(s):    ___________________________________ 

 

3.  On what date would you be available for work?  ____________________________ 
  

4.  Are you available to work (check all that apply):  Full-time?    Part-time? 
 Evenings?    Temporary? 

 

5.  Are you currently on “lay off” status and subject to recall? 
 Yes     No  If yes, explain:    ______________________________________ 

 

6.  Have you ever been convicted of a crime, including sexual or child abuse? 
 Yes     No  If yes, provide details:    _______________________________ 

 

7.  Are you 18 years of age or older?  Yes     No  
 

8.  Do you possess a valid driver’s license?  Yes     No  
 

(over) 



 
 Name of School/Location Number 

of Years 
Degree/Diploma 

High School  
 

  

Business/Trade School  
 

  

College/University  
 

  

Graduate/Professional  
 

  

 
 
PREVIOUS EMPLOYMENT AND REFERENCES. Give in chronological order, 
beginning with your most recent position. Include any job-related military service 
assignment and volunteer activities. (You may exclude organizations which would reveal race, color, 
sex, sexual preference, national origin, age, marital or veteran status, the presence of a non-job-related 
medical condition or handicap, or any other legally protected status). 
 
1 Name of Firm:  _______________________________________________________ 

 Address:  ___________________________________________________________ 
 Telephone:  __________________________________________________________ 
 Name of Supervisor:  _______________ Dates of Employment:  ______________ 
 Position(s) held:  ______________________________________________________ 
 Starting hourly rate or salary:  ________ Ending hourly rate or salary:  _________ 
 Reason for leaving:  ___________________________________________________ 

  
2 Name of Firm:  _______________________________________________________ 

 Address:  ___________________________________________________________ 
 Telephone:  __________________________________________________________ 
 Name of Supervisor:  _______________ Dates of Employment:  ______________ 
 Position(s) held:  ______________________________________________________ 
 Starting hourly rate or salary:  ________ Ending hourly rate or salary:  _________ 
 Reason for leaving:  ___________________________________________________ 

  
3 Name of Firm:  _______________________________________________________ 

 Address:  ___________________________________________________________ 
 Telephone:  __________________________________________________________ 
 Name of Supervisor:  _______________ Dates of Employment:  ______________ 
 Position(s) held:  ______________________________________________________ 
 Starting hourly rate or salary:  ________ Ending hourly rate or salary:  _________ 
 Reason for leaving:  ___________________________________________________ 
 

 



PREVIOUS EMPLOYMENT AND REFERENCES (Continued). 
 
4 Name of Firm:  ______________________________________________________ 

 Address:  ___________________________________________________________ 
 Telephone:  _________________________________________________________ 
 Name of Supervisor:  _______________ Dates of Employment:  ______________
 Position(s) held:  _____________________________________________________ 
 Starting hourly rate or salary:  ________ Ending hourly rate or salary:  _________ 
 Reason for leaving:  ___________________________________________________ 
 
 
Summarize any special job-related skills and qualifications that you acquired from 
your employment or other experience:  ______________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
 
List any memberships, business or civic activities, or offices held that you consider 
relevant to your ability to do this job. (You may exclude memberships that would reveal race, 
color, sex, sexual preference, national origin, age, marital or veteran status, the presence of a non-job-
related medical condition or handicap, or any other legally protected status). 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
 
 
Professional references. Please give names, addresses, and telephone numbers. 
  
Name  ____________________________________ Phone  _____________________ 
Address  _______________________________________________________________ 
 
Name  ____________________________________ Phone  _____________________ 
Address  _______________________________________________________________ 
 
Personal references. Please give the names, addresses, and telephone numbers of two 
persons to whom you are not related. 
  
Name  ____________________________________ Phone  _____________________ 
Address  _______________________________________________________________ 
 
Name  ____________________________________ Phone  _____________________ 
Address  _______________________________________________________________ 

 
 
 
 
 

(over) 



JOB APPLICATION DISCLAIMER AND ACKNOWLEDGMENT 
 
I certify that the information contained in this application is correct and complete to the best of 
my knowledge. I understand that to falsify information is grounds for refusing to hire me. 
 
I authorize any of the persons, businesses, schools, or organizations listed on this application to 
give Audubon Society of Portland and its representatives any and all information concerning my 
previous employment, education, and qualifications for employment.  I also authorize Audubon 
Society of Portland and its representatives to request and receive such information. 
 
I hereby acknowledge that any employment relationship with Audubon Society of Portland is of 
an “at will” nature, which means that the Employee may resign at any time and the Employer 
may discharge the Employee, at any time, with or without cause, and with or without prior 
notice.  It is further understood that the “at will” employment relationship may not be changed 
by any written document or by conduct unless the Board of Directors of Audubon Society of 
Portland specifically acknowledges such changes in writing. 
 
In the event of employment, I understand that false or misleading information given in my 
application or interview(s) may result in discharge. I agree to conform to the rules and 
regulations of Audubon Society of Portland. I acknowledge that rules may be changed, 
withdrawn, added, or interpreted at any time, at Audubon Society of Portland’s sole option and 
without prior notice to me. 
 
I have read and understand this agreement. 
 
Signature of Applicant ________________________________ Date _______________ 
 

 

OPTIONAL 
 
The answers given to these questions are for recordkeeping purposes only and will not be 
used in determining an applicant's abilities. 
 
Birth date: ___________   Sex: ___ Female ___ Male 
 
Ethnicity:  Asian  Black  Filipino  Hispanic 

 Native American  Pacific Islander  White 
 Other (specify):  _________________________ 

 
Disabled:  No  Yes  Veteran:  No  Yes 
 
Where did you first hear about this position:  Audubon Warbler   The Oregonian 

 Word of mouth   On-site job posting 
 www.audubonportland.org  Email  
 Other (specify):  _________________________ 
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